@ EHSEPERIREE®E ACSGD Expense Reimbursement Form

B3R A Name of Applicant:

FA IR 2% A BT Z )L Bl General Description:
(B Mt EFTE R 442 4E Please attach all expense receipts)

BRI AEERRR A&iEHA ST HAWSEEAREES Fill by accounting staff
Expense coverage dates Description Amount
FXRKS FRE 3
Mfrom:_/ /| Eto_/_ [ (Usb) Account Budget Amount
1
2
3
4
B&8 (USD) MERNEH ME SN2
Subtotal Amount Budget Amount Other Amount
HIRAZF Applicant Signature: B #i Date:
HtAEAZF Approver Signature: B #j Date:
MEEEBARLEF Accounting Staff Signature: B #A Date:

it 42 1% BA Approval Process Instructions:

1 MEAFFX: $200LLN A E BRI KB, $200L L AIBLKE#E,
Purchase Order within the budget: Any purchase order under $200 must be signed by the principal or the vice principal who is in charge of the area of the expense. Any purchase
order above $200 must be signed by the principal.

2 MERNFXIRE: $200LLNBHKEKZEF, $200E$1000HRKM—AEERIRKERZF, $1000LL LAHKEAE TERIRKERZF,
Expense within the budget: Any expense under $200 within the school budget must be signed by the principal. Expenses between $200 and $1000 must be signed by both the
principal and the vice principal who is in charge of the area of the expenses. Expenses above $1000 must be signed by the principle and two vice principals.

IRBHEE, HITHE, SMHNHESEEERARTARIRKEF,
Rent of school facilities, salaries or wages, and other repetitive expenses such as the rent of printers can be signed by the vice principal who is in charge of the area of the expenses.
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