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Registration and Tuition Payment 
are two separate steps:

1. Register class to get Order Number. 
(You can’t pay tuition online.)

2. Use Order Number to pay tuition 
with one of the flowing two methods.

1) Chase QuickPay/Zelle

2) Check
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1. Login to School System

（1) Click here

（2) Login
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Note：

1. The early bird tuition price is $365 and the regular tuition price is 
$395. If you want to pay the early bird price, you need to pay the 
tuition on or before the early bird due day. 

2. Before the due day, the tuition price shown in the system is the early 
bird price. After the due day, shown in the system is the regular price.

3. Tuition includes $30 registration fee & $10 book fee. Some grades 
have extra book fee.



2. Select Class

1) Click “Register for a new course”.

2) Select the student.

3) Select: “Chinese or Cultural”, “2022-2023SY”, 
“--ALL—” to narrow the search range. 
Click“ Search”.

Note: AP Chinese class is a Cultural class.

4) Find the class you’d like to register and check 
the box on the left.
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Use those options to reduce the 
search range of the classes
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Ignore those notices
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Before the due day, the tuition price shown in the system is the early bird price. 
After the due day, shown in the system is the regular price. 



3. Read and Agree Four Documents

1

21) Click “Confirm & Submit”

2) Click “Check Out”

3) At a new window, select student.

4) Read and agree 4 documents.

5) Click “Check Out”.
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4. Review the Course and Tuition
1) Check if the class and tuition are right. (Early bird tuition is $365, regular tuition is $395).

2) Read and agree Registration Policy.

3) Click “Pay”
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Ignore
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5. Obtain Order Number

1) Click “OK” on a new pop-up window.

2) System will generate your Order #. The Order # 
can also be found in the Order Management.

3) At the same time, you’ll receive an invoice email.

4) Click the last line “ACSGD Payment” of the invoice, 
you will see the payment information shown on 
the next page.

5) Registration is done.
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6. Pay Tuition
1. Once you have the order #, you can use it to pay tuition with 

one of the following two methods.

1) QuickPay/Zelle

2) Check

2. Please write follow information on the Memo (QuickPay) 
or Check：

1) Order Number

2) Student name

3) The class you registered.

Note：You can pay early bird tuition if you pay it on or before the 
due day. No discount code is needed.

Done
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